CENTRAL WEBPAGE LOG IN FUNCTIONALITY

	
NEW OPTION VIA “ABOUT” MENU
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This is the route to the new Document Repository. Users will be able to Log In and access the forms that have been made electronically available, from one location.
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	DOCUMENT REPOSITORY
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· Documents will be added as they are converted to a pdf printable or pdf fillable format.

· Click on the link for a document and it will open up in a separate tab in your browser.

· From within the Document Repository, users also have the ability to Edit their Profile. This allows changes to email addresses and passwords.
	EDIT PROFILE
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Users can edit their own Profile without having to request an update from Administrators.
** User Names cannot be changed **

	ADMINISTRATOR VIEW
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Administrators have a slightly different view and have the ability to Add New Users.

New Users will receive a Password Reset notification email from WordPress@centralchurch.ca

Be aware that this email might go into a SPAM or JUNK folder.
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PASSWORD RESET EMAIL
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PASSWORD RESET VIEW
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Add New User

Create a brand new user and add them to this site.

Username (required)

Email (required)

First Name

Last Name

Website

Password Generate password

@6ligxRmrYv3t*vOHUSNA3pS&

Send User Notification Send the new user an email about their account.

Role Subscriber
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From: WordPress <wordpress@centralchurch.ca>
Date: Sun, 9 Oct 2022 at 2:15 pm

Subject: [Central United Church] Password Reset

To: <mloberg@centralchurch.ca>

‘someone has requested a password reset for the following account:
site Name: Central United Church

Username: Morgan

If this was a mistake, ignore this email and nothing will happen.

o reset your password, visit the following address:

https://centralchurch.ca/wp-login. php?action=rp&key=TL8xTeVagYbzDeFHXFTM&loy
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| Enter your new password below or generate one.

New password

(2TAKYKbH8CPgaCp|

Hint: The password should be at least twelve
characters long. To make it stronger, use upper
and lower case letters, numbers, and symbols
like "7 5% ~ &),

Login

— Go to Central United Church
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Username or Email

claireloberg@gmail.com @

Password

eecssescssescees ®

Remember Me

LOG IN

*If are logged in and did not go directly to the Document Repository,
please log out and then log back in.*

Go Home
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Welcome to the
Document Repositor

Here you will find Administrative
documents pertinent to your groups
at Central.

Please contact the church office for
suggestions for new or missing
documents

To edit your login email or password, please
select Edit Profile from the menu

Behavioural Covenant
Compliance Agreement
Confidentiality Agreement
Duty of Care Policies &
Procedures

Emergency Action Plan
Holy Manners

Incident Report
Instructions for Obtaining
Police Information Checks

Payment Request

Alcohol & Gambling
Archive & Documentation
Baptism

Copyright

FOIP — Adult

FOIP — Child / Youth
FOIP — Music

Funerals & Memorials
Holy Communion
Membership

Privacy & Confidentiality
Property Usage

Room & Online Booking
Social Media

Weddings

Document Repository

Ad rative Team
Board of Trustees
Christian Development
Team

Congregational Care Team
Financial Team

Ministry & Personnel
Committee

Nomination Team
Outreach & Justice Team
Property Team
Stewardship Team
Worship Team

Edit Profile

Log Out
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User to edit:

Claire Loberg -

* Username*

First Name*

Claire

Last Name*

Loberg
Contact Info

E-mail*

There is a pending change request of your email to: brwnsgr@hotmail.com Cancel request

Password

Mmlmum length of 8 characters.

The password must have a minimum strength of StrongStrength indicator

Repeat Password

UPDATE
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